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CAREER OBJECTIVE:
With 4 years of experience working at Kraft IT and WIPRO, I am seeking a challenging position in a professional environment where I can leverage my skills, contribute effectively to organizational success, and continue to grow in my career. I aim to align my personal goals with the objectives of the organization to achieve mutual growth and success.


EXPERIENCE:
Working HR Manager with Kraft IT Capital Pvt. Limited from July 2022 –Present.


ROLES & RESPONSIBILITIES:
· Working along with business and hiring manager to develop hiring strategies and standard methodologies.
· End to End recruitments. 
· Sourcing profiles for various middle, senior& higher level as per the internal requirements through database, portals, and LinkedIn
· Vendor management, Coordinating with technical team for slots and feedback.
· Docs and CTC break up collection, for verification.
· Collection of docs to till releasing the offers, collecting resignation acceptance and last working day confirmations. Coordinating with onboarding team.
· Participate in strategic meetings.
· Pre-screening candidates by assessing their technical skills, communication and proposing suitable candidates based on the requirements, Vendor management.
· Searching the right candidates through Job portals, social media, and referrals.
· Understanding the Client Requirement in detail which includes Desired and mandatory skills required.
· Document collection offer approvals via email, negotiating salaries according to the team/ management as per the budget allocated.
· Scheduling the Telephonic and Video Interviews, F2F Interviews, HR negotiations
· Acquiring periodic feedback from technical panel regarding selection/rejection of the candidate immediately after the interview & maintaining proper documentation of the selection list & ensuring a smooth communication flow with candidate & ensuring a timely joining.
· Follow-up the selected candidates till their DOJ.
· Utilize various recruitment methods and strategies to locate qualified candidates including direct sourcing, working employee and non-employee referrals, recruiting references, internet recruiting with various search engines and resume databases.




Previous Experience:
Worked as Associate at Wipro from 9th Apr'21 to 21st June'22.
· Working along with business and hiring manager to develop hiring strategies and standard methodologies.
· End to End recruitments. 
· Sourcing profiles for various middle, senior& higher level as per the internal requirements through database, portals, and LinkedIn

Worked as Associate (US Healthcare) @ Sutherland Health Care Solutions from January 2019 – June 2020.
· Delivered high-quality service in a Healthcare Non-Voice process, ensuring accurate data management through email-based communication.
· Processed and updated practitioner records by gathering data from diverse formats such as emails, PDFs, Excel files, TIFF, and Word documents, ensuring compliance with strict guidelines.
· Applied group-specific rules and SOPs to ensure accuracy and consistency in record-keeping and data updates.
· Managed special handling files and priority tasks, ensuring strict adherence to instructions and deadlines.
· Streamlined document classification and filing processes to maintain an organized and efficient system, ensuring quick access to information and minimal errors.

Skills & Expertise
• Recruitment & Talent Acquisition: Expertise in managing the full recruitment lifecycle, including sourcing, interviewing, and hiring across various roles.
• Employee Relations & Engagement: Skilled in building positive employee relations and creating a supportive work culture.
• Onboarding & Training: Experienced in guiding new hires through onboarding processes, ensuring a smooth transition into the organization.
• Decision-Making & Conflict Resolution: Adept at making informed decisions and resolving conflicts efficiently to maintain a harmonious work environment.
• Performance Management: Proven track record in conducting performance evaluations, providing constructive feedback, and facilitating employee development.
Education
• Master of Business Administration (MBA) OU (Currently Pursuing, Distance Learning)
•B.Tech in CSE Sumathi Reddy Institute of Technology, Warangal 2013 – 2017

DECLARATION:
I hereby declare that the above INFORMATION IS TRUE.
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